
Professional Development for PAs & Executive Secretaries

T22 Days

An equivalent course is available in Arabic. Please call us for details.

EXTRA NOTES

TOPICS COVERED
Change – Looking Forward

What Drives You?

Working Effectively with Management and your Colleagues

style

Managing Small Projects

Thinking from a Manager’s Perspective

Preparing to Speak in Front of Others

OVERVIEW

responsibility in the future.

that this programme is the most suitable to meet your needs.

LEARNING OUTCOMES
By the end of this course participants will be able to:

areas of responsibility. 

DESIGNED FOR


